
 

 

Centralia College eLearning Quality Checklist 

for online Courses 
Version 3.0 

 
Date:  ___________________________________________________________  

Quarter:  _________________________________________________________  

Faculty:  _________________________________________________________  

Course number:  __________________________________________________  

Course name:  ____________________________________________________  

 
THE FOLLOWING ARE HIGH-PRIORITY ITEMS 

 
I introduce my students to 

1.  the course structure/organization 
2.  the course schedule 
3.  minimum entrance skills for the course, if any 
4.  minimum technology skills (word processing? downloading?) 
5.  types of activities 
6.  types of assessment (things that are graded) 
7.  technology requirements including internet access (word processing? quickTime?) 
8.  software requirements including sources (Acrobat Reader? Word?) 
9.  types of files being used within my class (.doc? .rtf? .pdf? .jpg? .mpg?) 

Comments: 
 
 
 
 
Organization 

10.  the organization of my course is easy to understand 
11.  I explain what it means to take an online (or eCorrespondence) course 
12.  I explain what a syllabus is 
13.  my students know exactly where to start within their online classroom 
14.  my students know what to do first, second… 
15.  my students know how to contact me in two different ways 
16.  my students know how quickly I will respond to their communications 
17.  my students know what my office hours are, if any 
18.  my students know who to contact if there are course problems 
19.  my students know who to contact if they have a grievance 
20.  my students know who to contact if there are technical problems 
21.  my course organization is logical, consistent and clear 

Comments: 
 
 
 
 



 

 

Assessments 
22.  I explain what learning objectives (outcomes) are 
23.  my learning objectives match those from the approved course outline 
24.  my learning objectives are specific and can be measured or judged 
25.  materials and activities used in my course support my learning objectives 
26.  my students know what they need to do to achieve a specific grade 
27.  activities used in my course encourage interaction among students, faculty and content 
28.  materials, content and web addresses in my course are up-to-date 
29.  my students know what to do to meet my learning objectives 
30.  my grading policy is clear 
31.  my math for calculating grades is correct 
32.  my assessments measure things based on my learning objectives 
33.  my students have specific and clear criteria on how I’ll evaluate their work including 

participation 
34.  each assignment is detailed and clear 
35.  my gradebook matches what I’ve told my students 
36.  I explain how to submit homework and which file formats I’ll accept 
37.  I explain how to take a test/quiz in my course 
38.  I tell students how soon I will return their assignments and assessments 
39.  there is a method for students to assess my course 

Comments: 
 
 
 
 
Other 

40.  I acknowledge the importance of ADA requirements 
41.  I have re-read my entire syllabus carefully and it is accurate, up-to-date, appropriate to the 

teaching modality and and adheres to college policy 
42.  My syllabus meets campus requirements 

 
43.  Even a brand new student will know how to be successful in my class 

Comments: 
 
 
 
 
 



 

 

 

 
THE FOLLOWING ARE LOWER-PRIORITY ITEMS 

 
44.  I explain my expectations for online student conduct 
45.  I introduce myself as an approachable professional including things such as teaching 

philosophy, past experiences teaching online, personal information such as hobbies 
46.  my learning objectives are appropriate for the level of my course 
47.  my assessments are sequenced, varied and appropriate for my content 
48.  I provide self-check or practice assessments (quiz) 
49.  I provide an “ask your teacher” discussion forum 
50.  I provide a practice drop box assignment 
51.  I “require” my students to go through the Week Zero classroom 
52.  my course materials are appropriately cited 
53.  I avoid acronyms and define those that I do use 
54.  I use simple terms and explain more complicated vocabulary 
55.  my students know the requirements for any interactions required 
56.  my students have ready access to the technology required in my course 
57.  course materials external to my course are easy to access and use 
58.  my course takes advantage of the features within its online environment 
59.  I provide alternate content for vision- or hearing-impaired students 
60.  I encourage active learning 
61.  hyperlinks within my course are self-describing, meaningful and work correctly 

 


